
 

 

Dear Prospective Head of School Candidate, 

Thank you for your interest in the Head of School position at Christian Fellowship School.  CFS has a 

thirty-eight-year history of providing quality Christian education in the Columbia, Missouri area and has 

gained a local reputation as an excellent school, producing quality graduates.  CFS is a ministry of 

Christian Fellowship Church, however, it serves students from over 35 different Christian congregations 

in the Mid-Missouri area.  

Because CFS is a ministry of Christian Fellowship Church (CFC) and the Head of School position is of such 

significance, it is necessary that the person in this position is or becomes a member of CFC.  While it 

seems only natural to expect a person leading one of the most significant ministries of a church to be a 

member of that church, we realize it will take discernment, wisdom, information, and much prayer for a 

candidate to make such a commitment.  We trust that God will provide the person of His choice as we 

go through the selection process. 

Please acquaint yourself with CFS and CFC by perusing their respective websites at www.cfsknights.org 

and www.christianfellowship.com.  CFC has served the Columbia community for over 40 years and has 

grown to about 1,400 members with an average weekly attendance of 800 over three services (two 

services on Sunday mornings and a multi-lingual service on Sunday afternoons).  We are a charismatic 

church with a reformed theological bent.  We hold worship, prayer, community, diversity, and service as 

major values. 

As you look through the information and application guide provided, I trust you will join us in praying for 

God’s guidance.  We are thankful for CFS’s rich past and are excited about opportunities that are ahead.  

May God strengthen and guide us as we labor to equip this and future generations of young people for 

service in His Kingdom and for His glory through a community of grace where students are known and 

loved. 

In Christ, 

 

Phil Schaefer                                                                                                                                                          

President, CFS Board                                                                                                                                             

Senior Pastor, Christian Fellowship Church 
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Head of School Application Process 

Please thoroughly read the information below before submitting a cover letter and resume to 
macock@christianfellowship.com, so you will be as knowledgeable as possible about this 
opportunity.  Upon receiving your resume, Mike Acock, Executive Pastor, or his representative, 
will contact you by phone or email to confirm receipt of your information and to possibly 
schedule a phone conversation.  This conversation may be followed by a skype interview with 
at least three board members.  Selected applicants will be invited for an in-person interview.  
We hope to make a final hiring decision no later than February 2020 with a start date no later 
than July 1, 2020. 

The following information will provide you with a history of the church and school, statements 
of faith, our philosophy of education, a school profile, our current goals and challenges, and a 
description of an ideal head of school candidate.  

 

History 

Christian Fellowship began in 1978 when a group of college students, whose lives had been 
radically transformed by Jesus, started a church together. The church originally met in a 
storefront and then purchased thirty-five acres of undeveloped property on the west side of 
Columbia.  In order to raise money to construct the church facility, the young members of the 
church developed the new property into a subdivision and sold building lots. The first phase of 
our facility was finished in 1981, and we immediately began our PrK – 12th grade school (CFS) 
with twenty-four students.  The church and school continued to grow. In the late 1980’s the 
gymnasium, multipurpose room, and high school wing were added.  More recently, we added 
six modular classrooms that now comprise our middle school as well as a 5,000 square foot 
modular building for children’s ministry.   
 
Like most churches, CFC has experienced times of blessing and challenges.  God has faithfully 
led us through changes in leadership, ministry emphasis, and community involvement.  Phil 
Schaefer was part of the original group which started the church and has served as senior 
pastor since 1994.   The church has always emphasized the importance of the Word of God, 
worship, relationships, and prayer.  Over time, God has led us to be more involved in serving 
the Columbia community. Several members of our congregation have started local ministries 
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that serve our city, which the church supports.  In addition, God has brought a more racial, 
socioeconomic, and ethnic diversity to our congregation, including African refugees, who 
attend the morning church services, as well as their own multilingual African service on Sunday 
afternoons.   
 
CFS has grown from its humble beginnings of twenty-four students to nearly 300 in grades PrK – 
12th. The school is now accredited through the International Christian Accreditation Association 
(ICAA) and AdvancEd.  It offers dual credit classes as part of the college prep curriculum in the 
high school.  With the addition of the above-mentioned modular classrooms, the middle school 
separated from the high school, adding a distinctness in its programs and activities. As a result, 
it has grown significantly.  A wide variety of sports are available for both high school and middle 
school students.   
 
The school currently serves 285 students and is working diligently toward increasing enrollment 
without compromising the integrity of its mission and vision.  Scott Williams, principal of CFS 
since 1994, was recently given a change in title to Head of School and Elementary and Middle 
School Principal.  Brad Clemons was promoted from Assistant Principal for the High School to 
High School Principal.  After twenty-five years of service, Mr. Williams plans to retire from the 
school at the end of the current school year. 
 
As the church and school continue to grow, it is increasingly obvious that the property and 
facility we share is inadequate to serve the many developing ministries.  In the early 2000s, CFC 
purchased thirty-seven acres of land a few miles south of our current location with the vision to 
build a new church facility.  Our current facility will then be used more readily for school 
programs and activities.  A capital campaign to “Increase our Influence” has raised enough 
money for us to begin construction on a new church facility this fall with plans for its 
completion during the summer of 2021. 
 

 
Statements of Faith 

 
We recognize that what a church believes, and how those beliefs are taught and lived-out by its 
leaders and members, differs widely among churches.  Please be sure to see our core values as 
a church in addition to our basic beliefs.  We also encourage you to listen to a couple of 
sermons from CFC to get a better sense of the spirit of the church, which influences the school.  
See the following links for Christian Fellowship Church: https://christianfellowship.com/what-
we-believe/  https://www.cfsknights.org/about/statement-of-faith.cfm. 
 

 
Philosophy of Education 

 
The school’s philosophy of education can be found at:  
https://www.cfsknights.org/academics/philosophy-of-education.cfm     
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School Profile 

 
The CFS website at www.cfsknights.org provides significant information about the school, 
however, a brief profile can be found at https://www.cfsknights.org/academics/school-
profile.cfm.   
 

Current Goals and Challenges 
 

We seek to provide a quality Christian worldview education to our children within a community 
of grace where students are known and loved. In a changing society and Christian culture, 
Christian schools are challenged to provide best educational practices, remain faithful to their 
primary mission, and appeal to new parents.  We believe that amid a very education-oriented 
community, CFS is to be a prophetic voice proclaiming to our community that a true education 
requires the knowledge of God through Jesus Christ. Fulfillment in this life comes through our 
devotion to Christ and how well we steward His grace and the talents, skills, and abilities with 
which He has gifted us.   
 
We believe God has called CFS to be a school of 600 students in grades PrK – 12. Christian 
Fellowship is prepared to respond to this calling and impact our community for the Gospel 
significantly. With this vision in the hearts of both our elder board and school board, the church 
plans to move to a new facility in 2021, leaving the entirety of our current facility for the 
expansion of the school. 
 

Summary 
 

We again encourage you to read the greeting by Board President and Senior Pastor, Phil 
Schaefer, peruse the church and school websites, and read the accompanying Head of School 
Profile.  If you think the Holy Spirit is speaking to you about the possibility of joining the 
ministry team of CFC by implementing the mission and vision of CFS, we would love to hear 
from you.  We are praying for you and asking God to lead you as you seek His direction for your 
life and how it may connect with us at CFC and CFS. 
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THE POSITION 
This position serves as chief executive, and academic/spiritual leader of Christian Fellowship School as well as the elementary 
and middle school principal. His or her leadership team consists of the following members: Administrator, High School Principal, 
Administrative Support, and Pre-school, Elementary and Middle School Instructors. The Head of School works in close 
partnership with the CFC Elder Board, School Board, and Parent Advisory Board to ensure that the mission and vision of the 
CFS ministry is accomplished. This position oversees staffing and enrollment decisions and serves as the primary 
representative of the school to the church elder board, school board, community, staff, parents, and students.  

 
Christian Fellowship School is a significant ministry of Christian Fellowship Church; therefore, the Head of School should be in 
agreement with its Statement of Faith and be a member of CFC or be willing to become a member. 

 

LEADERSHIP CHARACTERISTICS OF THE IDEAL CFS HEAD OF SCHOOL 
_____________________________________________________________________________________________ 

 
Strong, Vibrant Faith 

• Have a strong personal faith in alignment with 
the CFS Statement of Faith, demonstrated by 
church involvement and a consistent display of 
godly character 

• Be comfortable and gifted in spiritual leadership, 
as well as resolving conflict using Biblical 
principles 

• Be approachable and welcoming to a student 
body that represents over 30 different church 
backgrounds 

• Know the Lord passionately and comfortably 
share his/her faith with faculty, parents, and 
students 

Strategic Leadership 

• Oversee development of the long-term vision 

• Lead the collaborative implementation of a 
strategic school plan that facilitates school 
growth 

• Communicate the CFS story and vision in a 
compelling manner 

• Understand and champion Christian education 
Relational & Communication Skills 

• Be a good listener, actively inviting and 
considering new and different viewpoints 

• Be an effective and engaging communicator in 
writing, public speaking, and one-on-one 
conversations 

• Inspire and attract new and existing community 
members with a clear focus on the mission 
 

Relevant Experience & Demonstrated Success 

• Have proven Christian/Public School Administration 
and teaching experience in a role similar in size, 
scope, and complexity to the CFS role  

• Be able to lead and collaborate with administrative 
team members and teachers effectively 

• Have a minimum of a Masters’ degree in school 
administration; classroom experience; and a 
demonstrated commitment to lifelong learning 

Academic Leadership & Management Skills 

• Be passionate about Christian education and the 
integration of faith and learning at all grade levels 

• Understand the dynamics of a 21st-century 
comprehensive education 

• Be skilled at evaluating and developing policies, 
systems and procedures which promote continuity, 
accountability, and positive outcomes 

• Demonstrate flexible and humble servant leadership 
Financial & Development Experience 

• Have a demonstrated ability to manage a multi-
million-dollar budget 

• Collaborate with the Development Director in 
fundraising and donor relationship cultivation 

• Be able to secure financial commitments from 
supporters of CFS to achieve the strategic vision 

• Have experience with capital campaigns 

 

 

HEAD OF SCHOOL PROFILE  
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